Loxwood Parish Council Project Grants – Grant reference:
Please note in order for the Parish Council to consider your application you will need to complete all sections of this application. You must show that as applicant you are contributing proportionately towards the project. You will need to supply three separate quotes for the materials/work required. If this is not possible the Parish Council will expect a reasonable justification for this.

	General Purpose & Requirements

	What will the Grant be used for? (Use box below)
	Do you have any existing LPC Grants?
	YES / NO

	
	When are LPC funds required? 
	……./……./……..

	
	How much are you seeking from LPC?
	£

	
	What contribution are you making?
	£

	
	Please attached a copy of your last P&L account and balance sheet. (Organisations)
	Attached: YES / NO

	
	Do you have any other contributors?
	YES/NO

	
	If YES, who are they?
	

	
	What contribution are they making?
	£

	
	How long will the benefits of the project last?
	…………….. Years

	
	Do the works/supplies have a guarantee?
	………………Years/ NO

	Quotations and Order Purchasing

	Do you have a formal quotation?
	YES / NO
	When does it expire?
	……./……./……..

	Do you have alternative quotes? (2 mandatory unless a justification is supplied)
	YES/NO
	List quotes and organisation
	£

£

£

	What is the £ Quote you wish to accept?
	£
	Supplier Name?
	

	LPC Finance Audit

	Date Funds approved by LPC
	…..../….../…….
	Fiscal Year funding used?
	………….

	Date works completed?
	……/……/……
	Confirmation Note from recipient body
	……./……./……..

	Final Total Project Costs?
	£
	Requires sight of all invoices
	……./……./…….

	Contribution from LPC? 
	£
	Date monies Paid?
	……./……./…….

	Percentage contribution from LPC?
	………%
	Project Close date [RFO signoff]
	…………………………………………

	Any Issues / considerations:




 User Notes:

General Purpose & Requirements
What will the Grant be used for? - Be as explicit as possible with regards to how the money would be used. [For instance, to purchase new playground equipment for North Hall to improve ………..] You may attach other documents to support your application.
Do you have any current LPC grants? - It is important that you disclose any other Grants, past or present, that you have applied for to LPC.  This may include previous grants where the Grant has not been completely exhausted or where works remain underway. You can enter the provided Grant Reference number as supplied by the Clerk.

When are the LPC funds required? Please indicate when you need us to release funds. If this is on completion of the work, please indicate when this is expected to be.  If this is in advance of the propose work, please ensure that proper quotations are stated.
How much are you seeking from LPC? Please tell us how much you are seeking from LPC. You will appreciate that we have to be sensitive to the needs and requirements of the entire Parish and we will always seek to offer grants where 1) it is a reasonable and justified project that benefits the Parish and amenities and2) where we have sufficient funds available to grant.  
What contribution are you making yourselves to the project? Please let us know how much you plan to contribute yourselves towards the project from your own funds or fund raising activities.  It is LPCs guidelines that organisations should fund match to 50% of the expected cost except in exceptional circumstances which should be fully explained and justified.
Do you have other contributors? If you have other external contributors, please let us know. This avoids us being in a situation where we support one project that in turn may support another which is requesting funds from LPC.
Who are they? Self explanatory
What contribution are they making? LPC will always seek to support worthy causes. If we can fund more causes we would and being able to share the funding burden makes sense.
Quotations & Order Processing

Do you have a formal quotation? Before requesting any funding, we would ask that you obtain as full a set of quotes/estimates as possible to accompany this request.
What is the estimate you have from your preferred supplier? As with all quotes, one supplier may be preferred. Please let us know who that is.
Do you have alternative Quotes? It helps LPC debate the Grants we issue if we can see that the request is for competitively priced projects. Please help us by providing as much information as possible. It is not always required that the cheapest quotation should be accepted.  However, a full justification should be made where this is not the case.
LPC Finance Audit
Date works completed? You will need to provide the Clerk with a note to confirm when the works have been completed.

Final Total Costs? You will need to provide the Clerk with copies of all invoices that were included in the project.

END.

